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ACCESSIBILITIESCHECKLIST

ForMeetingsandGroups

Howaccessibleisyourmeeting?Thisisaguidetohelpdiminishthetrialsthatpeople
withaccessbarriersmayencounterinattendingmeetingsinyourlocation.

Introduction
Peoplewithphysicalchallengesshouldbeabletoarriveonsite,approachabuilding,and
enterasfreelyaseveryoneelse.Atleastonerouteoftravelshouldbesafeandaccessible
toeveryone.
Followingaresomequestionsyourgroupcananswertodeterminetheoverallaccessibility
ofyourmeetingspace.

PARKING:
□ Areanadequatenumberofaccessibleparkingspacesavailable?

(9feetwideforcar,plus5-footwideaccessaisle)
□ Arespacesclosetoaccessibleentrances?
□ Arespacesmarkedwithidentificationsigns?
□ Istheparkingareaorstreetclearofsnow,ice,orotherdebris?
□ Isapathoftravelbywheelchairaccessiblefromthestreetorparkingarea?
□ Arethesidewalksevenandingoodrepair?Aretherecurbcut-outsto

facilitateaccesstothesidewalk?

ROUTEOFTRAVEL:
□ Isthemeetingplaceaccessibletopublictransportation?
□ Isthereaclearrouteoftravelthatdoesnotrequiretheuseofstairs?
□ Cananypotentialobstaclesalongpathways—includinghangingobjects—

bedetectedbyapersonusingacaneorothermobilitydevice?
□ Ifthemeetingisatnight,isthepathwaywelllit?

ENTRANCE:
□ Doestheentrancehavesteps,athreshold,orotherphysicalbarriers?
□ Ifso,istherearamp,lift,oranalternateentrancethatisaccessible?

OIstherampexcessivelysteep?Doesithaverailings?
OIstheliftingoodworkingorder?Iftheliftisoperatedbyakey,
doessomeoneonlocationhavepossessionofthekeyorknow
wherethekeyiskept?

OIstheresignageindicatingthelocationofthealternateaccessibleentrance?
□ Doestheentrancedoorhaveadequatewidth(32")andclearanceto

accommodateawheelchair?
□ Canthedoorsbeopenedbysomeoneinawheelchairorwouldheorsheneed

assistance?



INSIDETHEBUILDING:
□ Istherelevelaccessfromthewheelchairaccessibleentrancetothemeetingarea?
□ Ifnot,arethererampstoenablesomeoneinawheelchairtoreachthemeeting?

OLiftingsomeoneoverstepsorstairsisnotanacceptablesolutionforaccess.
□ Ifthereisanelevatororalift,isitingoodworkingorder?Iftheelevatororliftis

operatedbyakey,doessomeoneonlocationhavepossessionofthekeyorknow
wherethekeyiskept?

□ Arecorridorsanddoorwidths(32")adequateforpassageofawheelchair?
□ Arecorridorsclearforwheelchairpassage?Cananypotentialobstaclesalong

corridorsorwalkwaysbedetectedbyapersonwithavisualimpairmentusinga
cane—includinghangingobjects?

RESTROOMS:
□ Iftherearerestroomsforthegeneralpublic,arewheelchairaccessiblerestroomsin

thesamelocation?
OIfnot,isatleastonefullyaccessiblerestroomavailable(oneforeachsexor
unisex)withinreasonableproximity?

□ Arethestalldoorsoperable?
□ Isthereadequatespaceforapersoninawheelchairtomaneuverwithinthestall?

(44"forforwardmovementanda5-footdiameterorT-shapeofclearspacetomake
turns.)

□ Aretheregrabbarsonthewallsbehindandtothesidenearestthetoilet?
□ Canthefaucetbeoperatedwithoutgrasping,twisting,orturning?

THEMEETINGROOM:
□ Arechairssetupwithadequateaislespaceforawheelchair?
□ Isthelightingadequate?
□ IsthereadesignatedsectionformemberswhoareDeaforHard-of-Hearing?

OIfso,isthereadequatespaceforasignlanguageinterpretertositwitheasy
accesstothatgroup?

□ Issomeoneavailabletoprovideinformationaboutthemeetingspace
—wheretherestroomsare,wherethebestseatingmightbe,notinganyobstacles,
etc.—forpeoplewithdisabilitieswhentheyfirstarriveatthemeeting?

□ Isthemeetingsetupwiththesameconfigurationeachtimetohelppeoplewhoare
Blindorhavelowvisionbecomefamiliarenoughwiththelayouttonavigatewithout
assistance?

OIfthemeetingissetupdifferently,issomeoneresponsibletoalertattendees
whomayhavedifficultynavigatingthespace?

□ Isthecoffeeserviceaccessibletoapersoninawheelchairorwithanothertypeof
mobilitydevice?

□ IsA.A.literatureavailablethataddressestheneedsofpeoplewithdisabilities?
□ Doesthelocalintergroup/centralofficeknowthatthemeetingspaceisavailableto

peoplewithdiverseaccessibilityneeds?

AdditionalinformationaboutAccessibilitiesandsettingupyourmeetingspacemaybe
availablefromyourdistrictorareaAccessibilitiesCommitteeoryourlocalintergroup/
centraloffice.YoumayalsowanttosearchtheinternetforavarietyofAccessibilities
Guidesandinformation.


